	1
	Log in to VISTA  (Blue Screen)
	RESIDENT DOCTOR MENU OPTION will appear

	2
	Type in the word
	SURGERY

	3
	Enter   R
	R  for  request operations

	4
	Enter   R
	R  for Make Operation Requests

	5
	Select Patient
	Type in 1st initial of pt’s last name & last 4 of SSN.  Press Enter

	6
	Make a request for which date?
	Type in date.  Press Enter

	7
	Surgeon
	Type in name of attending surgeon   Press Enter

	8
	Attending Surgeon
	Type in name of attending surgeon   Press Enter

	9
	Surgical Specialty
	Type in specialty. Type in  ??  for  list of specialties if needed.  Press enter when done.

	10
	Principal Operative Procedure
	Type in.  Press Enter.  Limited number of characters.  Be specific.

	11
	Principal Preoperative Diagnosis
	Type in.  Press Enter.  Limited number of characters.  Be specific.

	12
	Press Enter again
	Press Enter until “Select other procedure” appears as an option

	13
	Planned Procedure Code
	Do not fill in.  Press Enter to move to the next step.

	14
	Select other procedure 
	Type in if applicable.  Press Enter.

	15
	Estimated Case Length
	Enter as  Hours : minutes.  Example  2:30 = 2 hrs 30 min.  Press Enter.

	16
	Brief Clinical History
	Do not fill in.  Press Enter to move to the next step.

	17
	Request Blood Availability Y/N
	Enter as appropriate. Press Enter to move on.

	18
	Type and Crossmatch, Screen or Autologous
	Enter as appropriate. Press Enter to move on.

	19
	Select Req Blood Kind
	Enter RBC for packed red cells, WB:whole blood, PLT, CRYO or OTHER. Must be in CAPS.

	20
	Units required
	Type in a number. Enter. Req Blood Kind will reappear. Repeat steps 19 & 20 until all desired components & number of units required have been entered. This is NOT a blood order.  Must use VBECS in CPRS to place blood orders.

	21
	Hospital Admission Status
	Enter  I (Inpatient) or  O  (outpatient) . Press Enter

	22
	Pre-Admission Testing Complete Y/N
	Enter as appropriate. Press Enter to move on.

	23
	Case Schedule Type
	Enter  Elective or Emergency. Press Enter.

	24
	Requested Postoperative Care
	Type preferred post-op disposition. SICU/WARD/ASF.  Be Specific. Press Enter.

	25
	Case Schedule Order
	Enter 1st, 2nd etc or enter a desired start time (0730 for 1st cases) Press Enter.

	26
	Surgery Position
	Enter as desired.  Enter  ?? to see options if needed.  Press enter.

	27
	Requested Anesthesia Technique
	Enter as desired.  Enter  ?? to see options if needed.  Press enter.

	28
	Request frozen section tests Y/N
	Enter as appropriate. Press Enter to move on.

	29
	Requested preoperative x-rays
	Want pre-op films in OR?  Enter Y/N

	30
	Request medical media Y/N
	Pictures intra-op?

	31
	Clean or Contaminated
	Enter as appropriate. Press Enter to move on.

	32
	Select referring Physician
	Do not fill in.  Press Enter to move to the next step.

	33
	General Comments:  No existing Text.
                                      Edit? NO//
Have comments?     Type YES. Press Enter
	Yes takes you to a word editing screen. Type in all needs for implants, equipment, services (Laser for ex). Be specific.  Pre-op antibiotics will be administered by anesthesia using the SCIP protocol. Enter antibiotic only if differs. When finished press F1 (or Num Lock) then E to exit the word editing screen.
Typing in “N” at the prompt followed by enter will move you out of the comment option.

	34
	Review your entry
	If you want to make changes, enter the number beside the item, press enter & edit as needed.

	35
	Complete?
	Press enter until you either exit the program or get prompts to enter the next case

	36
	Sign out of VISTA
	Press enter until the program closes
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